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1. OCHOBHBIE ITIOJIOKEHU S

1.1. Hacrosimee [lonoxeHue o NMpUEMHONW KOMUCCHM YCTaHABIMBAET OCHOBHBIC IIENIH 3a/layu,
COCTaB, MOJHOMOYHSA M IOPANOK HEATEJLHOCTH MPUEMHOM KOMHCCHH I10 OpPraHH3allkiH INpHEMa B
(enepanbHOe rocyaapcTBeHHOE OOMKeTHOE 00pa3oBaTe/bHOE YUPEXKACHHE BBHICIIEro 00pa3oBaHMs
«Kypckuii  rocymapcTBeHHBIH MeIHIMHCKHE  yHHBepcHTeT» MMHHHCTEpCTBAa  31paBOOXPAHEHUS
Poccuiickoit @eneparmu (nanee - ®I'BOY BO KI'MY Munznpasa Poccun, YHUBEPCUTET).

1.2. IlpuéMHass KOMHCCHS SIBIACTCS KOJUIETHAIBHBIM OPraHOM, CO3NaHHBIM JUIS OpraHH3aldd U
npoBenenus npuéma odyqaromuxcst B @I'6OY BO KI'MVY Munzapasa Poccun, npuéma 10KyMEHTOB OT
IIOCTYTAIOIINX, IPOBEIEHUS BCTYIHTEIBLHBIX HCHBITAHUI, [POBENEHHs IPOLENYPhl KOHKypca H
3a4UCIICHUS B COCTaB 00yYarOIUXCs JIUII, MPOLIEIINX 110 KOHKYPCY.

1.3. Ilpuémuas komuccHH B CBO€H paboTe pyKOBOACTBYETCH:

- OenmepambHbiM 3akoHOM «06 obpasosanuu B Poccmiickoit ®@enmepanmuy Ne273-03 ot
29.12.2012 r.;

- npukasoM MunobpHaykun Poccun «O0 yrBepkneHun I[lopsnka npuéMa Ha oOydeHHE IO
06pa3oBaTeNbHBIM IPOrpaMMaM cpeaHero npodeccuonanbHoro obpasosanus» Ne36 or 23.01.2014 r.;

- mpukazoM Munobpuayku Poccuu «O6 yrBepknenun [lopsaka mpuéMa Ha oOydyeHHE IIO
oOpa3oBaTebHBIM IMpOrpaMMaM BhICLIEro oOpa3oBaHMs - IporpaMMam 0OakajiaBpuara, IporpaMMam
cnenquanuTeTa, nporpammam maructpatyps» Nel147 ot 14.10.2015 r.;

- mpukazoM Munobpuayku Poccum «O6 yreepxnaenun [lopsnka npuéma Ha oOydyeHue IO
o0pa3zoBarelbHBIM MPOTrpaMMaM BBICIIEr0 O00pa3oBaHMsS - MpOrpaMMaM IOArOTOBKH HAay4HO-
MeIarornyeckux kaapos B acnupantype» Nel3 ot 12.01.2017 r.;

- mpukasoM Munsapasa Poccun «OG6 yrtBepxkaennu Ilopsaka mnpuéma Ha oOyueHHe IO
06pa3oBaTeNbHBIM [IpOrpaMMaM BBICIIEr0 OOpa3oBaHus - mporpamMmaM opauHaTypel» Ne212H ot
11.05.2017 r.;

- mucbMoM DenepaibHON CIykObI M0 Ham3opy B chepe oOpa3oBaHusa M Haykd «O IpU3HAHUH
MHOCTPAHHBIX JOKYMEHTOB 06 OCHOBHOM 00IeM U cpeHeM (moaHoM) obmmeM obpasoBanum» Ne02-114
or 23.05.2011 r.;

- WHBIMH 3aKOHaMH, HOPMAaTHBHO-NIPAaBOBBIMM  aKTaMM  YIOJHOMOYEHHBIX  OpraHoB
MCIIOJTHUTEIBHOM BIacTH B 00s1acT 00pa3oBaHHus;

- Ycrasom ®I'BOY BO KI'MVY MunsapaBa Poccun, OCHOBONOJArarOlMMH JOKyMEHTaMH
CHUCTEMBI MEHEDKMEHTA Ka4ecTBa U IPYTUMH JIOKATbHBIMA HOPMATHBHBIMU aKTaMH Y HUBEPCUTETA.

1.4. B KOMIETEHIUIO NMPUEMHONW KOMMCCUHM BXOJUT PEIIEHHE BOIPOCOB, PErJIAMEHTHPYEMbIX
[MpaBuiamu puéMa 10 YPOBHSIM 00pa30BaHMUs, a TAKIKE HHBIMH JIOKAJTbHBIMH HOPMAaTHBHBIMH aKTaMH,
PEryIUPYIOLUIUMH NPHEM.

1.5. TIpuémHas KOMHCCHS 110 pe3yJibTaTtam cBoeit paboTel NOA0TUETHA yuéHoMy coBeTy KI'MYVY.

2. IIEJIN M1 3ATAYHM IPUEMHOM KOMHUCCHUH

2.1. Llenpto paboTh! mpuEMHON KOMHCCHH SBJISAETCA OpraHu3als MpuémMa, mpoueayp CBSI3aHHbIX C
HUM H 3a4iCJIeHHE B YhCiI0 oOyyarommxcs B coorBercTu suner3ueit ®T'50Y BO KI'MY Munsapasa
Poccuu Ha MecTa B COOTBETCTBHM C KOHTPOJBHBIMH IM(ppaMu MpHEMa H II0 J0roBopaMm 00 OKa3aHHH
IUIATHBIX 00pa30BaTEeIbHBIX YCIIYT.

2.2. OcHOBHOU 3a/1auell TPUEMHON KOMUCCUH SBIISIETCS OOecrieueHne COOMIONEHH S IPaB rpaskiaH
Ha oOpasoBanue, ycraHoBIeHHBIX Kouctutymmeidi Poccuiickoit @Denepannu, 3aKOHOTATEIBCTBOM
Poccuiickoii ®enepandu, TJACHOCTH M OTKPHITOCTH IIPOBEACHHMSA BCEX IPOLEAyp Npuéma,
OOBEKTHBHOCTH OL[EHKH CIIOCOOHOCTEH MOCTyNaromuXx.

3. COCTAB U ITPOIEAYPA ®OPMUPOBAHUS NNPHEMHOM KOMUCCHUU
3.1. CocraB mpuémHuoii komuccun PI'BOY BO KI'MY Munsipasa Poccun yrsepxmacTexn
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IPUKa30M PEKTOpa.

3.2. B cocraB npuéMHOH KOMHCCHH BXOIMT: IIpeJceiarelib, 3aMeCTUTENh (3aMECTHTENH)
npeaceaTens, OTBETCTBEHHBIM CEKpETaph, 3aMECTHTEb (3aMECTHTENIH) OTBETCTBEHHOIO CEKpeTaps,
YJIeHBI TPHEMHONH KOMHCCHH.

[Ipencenarenem npuémuoit komuccru sBistercs pekrop ®T'BOY BO KI'MY Munzapasa Poccnm.

3amecTuTeneM (3aMECTHTENSIMH) IIpE/CeaaTeNss NPUEMHON KOMHCCHH SBJISIETCA IPOPEKTOP
(mpopextopsr) ®I'BOY BO KI'MY Mumnsapasa Poccun 1o HanpasieHHSM A€STEIbHOCTH.

3.3. PaGoty mpuéMHONH KOMHCCHH H IEJONPOU3BOICTBO OPraHU3yeT OTBETCTBEHHEIH CeKpeTaph,
KOTOPBIA HAa3HA4acTCs PEKTOPOM YHHUBEPCUTETA M3 YUCIA HAay4YHO-NIEJArOrm4ecKMX pabGOTHHKOB
®I'bOY BO KI'MY Mumn3zapasa Poccun.

OTBeTCTBEHHBIH CEKpeTapb HA3HAYAETCS €XKETOIHO.

3.4. YnenamMu npuEMHOH KOMHCCHHM, KaK MPABWIO, SBISIOTCS JIE€KAHbBI (3aMECTHUTENH JEKAHOB)
(akynpTeTOB M ApyrHe pabOTHHKH YHuBepcHTeTa. B cocTaB NpuEMHOM KOMHCCHM MOTYT OBITH
BKJIIOYEHB! (II0 COIVIACOBAaHMIO) MPEACTABHTENH 3aKOHOJATENbHOM M HCIIOJIHUTEILHONH BIACTH
cy0nekToB Poccuiickoit eepainy u OpraHoB MECTHOTO CaMOYIIPAB/ICHHS.

3.5. Bo BpeMs mpoBeneHUs NpUEMa JOKYMEHTOB, BCTYNMTENLHBIX MCIBITAHMII M 3aYMCIEHHS B
YHUBEPCUTET JIMLA, BKIIOYEHHBIE B COCTaB IIPUEMHON KOMHCCHH, KaK MIPABUIIO, HE MOI'YT HAXOIUTHCS B
OTITYyCKaX HJIM CITy>KeOHBIX KOMaHIUPOBKAX.

3.6. Cpok nOTHOMOYHIT IPHEMHON KOMHCCHH COCTABJISIET OJMH IO,

4. OPTAHM3AIIMSI PABOTBI NPUEMHOI KOMUCCHUU

4.1. ITna o6ecnieyenns paGoTsl MPHEMHONH KOMHCCHH 0 Havasia NpUéMa JOKYMEHTOB IPHKA30M
PEKTOpa YTBEPXKNACTCS TEXHHYECKHH CEKpeTrapuaT M3 YHCIa HAayYHO-NIENArOrH4ecKuX pabOTHHKOB
YHUBEPCHTETA, aCIUPAHTOB, OPAMHATOPOB, MHXKEHEPHO-TEXHHYECKOTO, Y4eOHO-BCIOMOraTebHOrO i
aJIMHHHCTPAaTHBHO-YIIPaBIIEHYECKHH NIEpCOHANa Y HUBEPCHTETA.

4.2. Opranusanus paboTel NPHEMHON KOMHCCHH M JIEJIONPOU3BOACTBA N0JKHA 00€CIeYHBaTh
COOMONeHHe TMpaB JHMYHOCTH H BBHIIOJHEHHE TOCYJApPCTBEHHBIX TpeOOBaHMH K mOpUEMY B
oOpa3oBaTe/IbHBIE OPraHU3aIUuu.

4.3. PabGora npu&MHOH KOMHCCHH OGOPMISIETCS NPOTOKOJaMH, KOTOPbBIE IOIINUCHIBAIOTCS
npezicenaTeneM (3aMECTHTENEM IpeACeAaTeNsi) W OTBETCTBEHHBIM CEKpeTapéM (3aMecTHTENIEM
OTBETCTBEHHOI'O CEKpeTapsi) MPUEMHOU KOMUCCHH.

Pemenuss npuéMHONH KOMHMCCHH NPHHUMAIOTCS B CTPOrOM COOTBETCTBHH C JIEHCTBYIOIIMM
3aKoHOAaTeNbCTBOM Poccuiickoit @enepannu, cyObekToB Poccuiickoit ®enepanuy U JOKaIbHBIMH
HOPMaTHUBHBIMH aKTaMH yHHBepCHTeTa IIpOCTBIM OOJILIIHHCTBOM I'OJIOCOB IIpH HAJIHYHH HE MCHCEC 2/3
YTBEPKAEHHOIO COCTaBa NPHUEMHONW KOMHCCHM, B TOM YHCJE, NPH BO3HUKHOBEHHH BOIPOCOB, HE
NPEAYCMOTPEHHBIX COOTBETCTBYIOIIUMH TOKYMEHTAMH. ’

[Ipu paBeHCTBE TroJ0OCOB MpejceAaTeNlb MPHEMHOW KOMHCCHH O0JaZaeT IPaBOM pPEIIAOIIEro
roJsioca.

4.4. OTBETCTBEHHBIH CeKpeTapb NPHEMHON KOMHCCHH M €ro 3aMeCcTHTENh (3aMeCTHTENH)
3a0J1arOBpEMEHHO TOTOBAT HH(MOPMALMOHHBIE MaTephasibl, OJaHKH HEeOOXOMMMOM JOKYMEHTAlWH |
o0pasupl MX 3alOJHEHHS IOCTYNAIOUIWMH, NPOBOAAT MOAOOP COCTaBa JK3aMEHALMOHHBIX H
alCJIIIAINUOHHBIX KOMI’ICCI/Iﬁ, TEXHHUYECCKOTO CeKpeTapuara, OpraHus3yroT OGOPyHOBaHHBIC IIOMCHICHUA
11t paboThl OTBETCTBEHHOI'O CEKpeTaps M TeXHHYECKOro ceKperapuara, O(GOpMIISIOT CIIPaBOYHBIE
MarTepUalbl 10 CHENHMATbHOCTAM (HAIpaBICHUSIM IOJATOTOBKH), OOECIIEUMBAIOT YCIIOBHUS XPAHEHUS
JIOKYMEHTOB.

4.5. Jlo Havana npuéma noxymeHToB mpuémHuas komuccus ®I'BOY BO KI'MY Munznpasa
Poccun pa3Memaer Ha HHQOPMAMOHHOM CTeHAe ¥ (WIH) OQUIMATLHOM caiiTe YHHBEPCUTET?
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Marepuanbl B COOTBETCTBHM C IMEPEYHEM U B CPOKU, YCTAHOBIIEHHBIE AeHCTByOUMMHU [lopsakamu
npueMa 110 YpoBHSIM 00pa3oBaHHs,

4.6. Borpoc 00 H3MEHEHMH CPOKOB NpHEMA IOKYMEHTOB COIJIACOBBIBACTCS C YUpeIUTENIeM
o0pa3oBaTeIbHON OpraHu3aluy (3a HCKJIIOYEHHEM CPOKOB, ONpeAeNéHHBIX aeiicTBytomumu [Topsakamu
pHeMa Mo YpOBHAM 00pa30BaHus).

4.7. Ha ka» 1010 MOCTYIaOIIero 3aBOAUTCS JINYHOE JI€I0, B KOTOPOM XPAHSTCSI BCE CIAHHBIC UM
JOKYMEHTHI H MaTepHaJIbl C1aui BCTYNUTEbHBIX UCIILITAHUN.

[Toctynaromemy BbIaETCS pacucKa O IPUEME JOKYMEHTOB.

4.8. Tloctynaromue BIIpaBe HANpaBHTh 3ajABICHHEC O NPHEME Ha MEPBBIA Kype, a TakKKe
HEOOXOAMMBIE JOKYMEHTBI UY€pe3 OIepaTOpPOB IOYTOBOM CBS3M OOIIEro IOJB30BaHUs (Hajee - IIO
1oyre).

JIOKyMEHTBI, HampaBJICHHBIE MOCTYMAIONIMM I10 ITOYTE, MPUHUMAIOTCS YHUBEPCUTETOM MHPHU HX
NIOCTYIUIEHHH HE MO3/IHEee CPOKOB, YCTaHOBJICHHBIX IS 3aBepLICHHs mpuéma NoKyMmeHToB [lopsakamu
npuéma u [Ipasunamu npuéma 8 ®I'60Y BO KI'MVY Munsnpasa Poccuu o yposHsiM oOpa3oBaHuUsL.

[Ipu HampaBineHUU JOKYMEHTOB IO IOYTE MOCTYMAIOMIMUH K 3asBICHHUIO O NMpUEME MpHaraer
KCEPOKOIIHH JOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JIMYHOCTh W IPAXAAHCTBO, KCEPOKOIHIO JTOKYMEHTa
ycTaHoBJIeHHOro oOpa3ua 06 oOpa3oBaHuu, a Tak)Ke WHBIE JOKYMEHTBL, lpeaycMoTpeHHble [lopsiikamu
npuéma u [Ipasunamu B @®I'5O0Y BO KI'MY Mun3znpasa Poccuu o ypoBHSIM 00pa3oBaHHUSL.

JIOKYMEHTBI HaNpaBJISIFOTCS MOCTYMAKOLIUM Yepe3 ONepaTopoB IOYTOBOM CBA3U 0OLIEro
II0JIb30BaHMs NOYTOBBIM OTIPABJICHHEM C YBEAOMJICHHEM M OIUCBIO BJIOXKEHHUS. YBEIOMJICHHE H
3aBepeHHas ONUCH BIOXKCHHsI, COOTBETCTBYIONIAs IPHJIaraeMbIM JTOKYMEHTaM, SBJISIOTCS OCHOBAHUEM
IIOATBEPXKACHUS TPHEMA TOKYMEHTOB IIOCTYIAIOMIETO.

4.9. IIpuémHast KOMHCCUSI B COOTBETCTBUM C IOTYYEHHBIMHM OT IIOCTYIAIOLIEr0 JOKyMEHTaMU
IIPUHUMAET PEIIEHHE O JOMYCKE IIOCTYIAIOWIET0 K KOHKYPCY 110 KaXIOMY U3 HalpaBJICHUN IOATOTOBKH
(cnenmanbHOCTH) | (TIPH HEOOXOIUMOCTH) K BCTYITHTEIBHBIM HCITBITAHHSIM.

4.10. Pacrucanue BCTYMHUTENBHBIX HCIBITAHWH (TIpeaMeT, 1aTa, BpeMs H MeCTO IPOBEICHHUS
9K3aMEHa) YTBEpXKIaeTcs MNpeicenareieM NpuEMHON KOMHCCHH M JIOBOJUTCS JIO CBEICHHUS
MOCTYIAIOIIUX.

4.11. Tlpuémuas xoMuccus HHGOPMHPYET TMOCTYNAIOMUX O pe3yabTaTaX BCTYIHTEIbHBIX
UCIBITAHAN B TOPSIKE, YCTAHOBIEHHOM JeWcTByromuMH [IpaBunamMu npuéMa 1O YPOBHSM
00pa3oBaHuUs.

4,12. Tlo pesyaprataM BCTYNHTEJIbHBIX  HCIBITAHUH, MPOBOJUMBIX Y HHUBEPCHTETOM
CaMOCTOATENIBHO NOCTYNAIOIIMH HMMEET NpaBO MOAAaTh B aNe/UISIMOHHYI0 KOMHCCHIO ITHCBMEHHOE
ane/UBIIMOHHOE 3asBJICHUE O HapyLIEHUH, [0 €ro MHEHHIO, YCTAaHOBJIEHHOIO IOPsAJIKa MPOBEICHHUS
UCIBITaHHS H (WJIM) HecOorIacMH ¢ ero (Mx) pe3yabraraMH (Mpoleaypa NpPOBEACHHUs aneUIsasuui
ompenensiercss [lpaBmiamn npu&ma 1mo ypoBHsM obOpasoBanust U aeiicTByromuM [lonoxenmem o0
aneUISIIMOHHOH KOMUCCHH).

4.13. PemieHuss NMpHEMHOM KOMHCCHH O 3a4MCIEHHH B COCTaB OOydaromuxcs ohopmiseTcs
IPOTOKOJIAMH, B KOTOPBIX YKa3bIBAIOTCSI OCHOBAHHSI 3a4HCIICHUS.

Ha ocHoBaHuuU pemeHns NpuEMHON KOMHCCHH PEKTOP M3JaéT B YCTAHOBJICHHBIE CPOKHU IMPHUKA3 O
3aYUCJIEHHH B COCTaB OOYYAIOIIHXCS, KOTOPBIH JOBOMMTCS OO CBEIEHHS IIOCTYINAMONIMX Ha CTEHIE
NpUEMHOI KOMHICCHHU U Ha OQUIIMATBHOM caiiTe Y HUBEpCHTETA.

4.14. 3auncnenne Ha OOy4YeHHe IO BCeM YPOBHSIM OOpa30BaHHs 3aBeplIaeTcs J0 AHA Haydana
yueOHOro roma

4.15. Pabora mpuéMHON KOMHMCCHH 3aBeplIaeTcss OT4eToM 00 uTorax npuéMa Ha 3acelaHuu
y4€Horo coseta PI'bOY BO KI'MY Mun3zapasa Poccun.

ITo OQ)HHHaﬂLHOMy 3anpocy CBEIEHUS O pe3ym>TaTax npnéma MOFyT 6I:ITB HepeﬂaHBI B OpraHbl
yIpaBJICHUS] 00pa30BaHUEM, CIIyKOBI 3aHATOCTH.
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S. OBA3AHHOCTHU PABOTHUKOB KOMUCCHH

5.1. IIpencenarens npuéMHON KOMHCCHH:

- PYKOBOJUT BCEH IEATENIbHOCTBIO INPHEMHOM KOMHCCHH M HECET OTBETCTBEHHOCTH 3a
BBIIIOJTHCHHUE  YCTAHOBJICHHBIX IUIAHOB IIpH€Ma, KOHTPOJIBHBIX LUGp mpuéMa, coOIoaeHune
3aKOHOJATeNbHbIX aKkToB, [IpaBuy mpuéma M ApYyruX HOPMATHUBHBIX TOKYMEHTOB MO (JOPMHPOBAHHIO
KOHTHHI'€HTa 00y4aloIuXxcs;

- PYKOBOIMT pa3pabOTKOW HOPMATHBHBIX JIOKYMEHTOB YHHBEPCHTETA, PErJIAMEHTUPYIOINX
AEATeIPHOCTE NPHEMHONW KOMMCCHM, B TOM YHC/IE YTBEP)KAACT IIOJIOKCHHS, PETIaMEeHTHPYIOLIHE
MMOPAAOK H ITOJJTHOMOYHS NeATEJIIbLHOCTH 3K3aMEHAIIHOHHBIX U aHeHHSIHHOHHOﬁ KOMHCCHH,

- Ha3HA4aeT OTBETCTBEHHOI'O CEKpeTaps U3 YHCjia Hay4yHO-IeJ arornueckux padbotuukos ®I'BOY
BO KI'MY Mun3zapasa Poccun;

- OIpefeNiseT peXuM pabGoTel MPUEMHOH KOMHCCHH H CIIyK0, 00€CIEYHBAIOIIMX POBEICHHE
npuéma;

- TIUYHO KOHTPOJIMPYET B3aUMOCHCTBUE BCEX CIIYkKO, CBA3aHHBIX C MPUEMOM;

- pacnpezienseT 00A3aHHOCTH MEX/Ty WICHAMH MPHEMHON KOMHCCHH B MPEJEax YCTAHOBIEHHBIX
byukimii;

- OpraHu3yeT M KOHTPOJHPYET IOArOTOBKY MAaTepUalIOB TECTHPOBAHHUS B HEOOXOIUMOM
KOJIMYECTBE;

- YTBEPXKIAET PACIHCAHNUE BCTYIIUTEIbHBIX HCIIBITAHHIA;

- OCyLIECTBIIsAET OOIIee pyKOBOJACTBO paboTOi MpUEMHOM, K3aMEHAIMOHHBIX U Ale/UISIHOHHBIX
KOMHCCHI;

- y4acTBYET B cOOECEI0BaHHH C MOCTYNAOIIUMH;

- IPOBOAUT NpuéM rpaxaan mo BompocaMm noctymienus B @I'BOY BO KI'MV Munzapasa
Poccumn.

5.2. 3amecTuTeNp NpeaceIaTeNs IPUEMHON KOMUCCHH:

- OpraHu3yeT pa3paOOTKy HOPMATHBHBIX JOKYMEHTOB YHHBEPCHTETA, pErIaMEHTHPYIOIINX
JACATCIBHOCTH HpHéMHOﬁ KOMUCCHH,

- OpraHusyer ImoAO0Op, IPEACTAaBIseT HAa YTBEPKICHHE COCTABBl OSK3aMEHAIMOHHBIX M
aneJUIIIHOHHON KomHccHH. [Ipm HEoOXOAMMOCTH TmMpHBIEKaeT B YCTAHOBJICHHOM TMOPSAKE K
IIPOBCACHUIO  BCTYIHTCIBHBIX  HMCIBITAHHWM  HAay4HO-NIEJArOrM4yecKux  pabOTHUKOB  JIPYTHX
00pa30BaTeIbHBIX U HAYYHBIX OpraHU3allui;

- OpraHu3yeTr H3y4eHHe 4dileHaMH NpuéMHON komuccuu [IpaBun npuéma B ®I'bOY BO KI'MY
Munsnpasa Poccun u qpyrux HOpMaTHBHO-MHCTPYKTHBHBIX JOKYMEHTOB 110 IPUEMY;

- OIpPEHEISCT NMEPEYCHb NOMEIIEHUH A1 NPOBEIACHHS BCTYNUTEIBHBIX HCIBITAHUH, a TaKXe
HeoOxoauMoe 000pyIOBaHKE;

- OIPEIEIISET NOPSIOK Pa3MEILEHHUs B OOLIEKUTHH HHOTOPOJHUX MOCTYHAIOINX;

- y4acTBYET B cOOECEI0BaHHAX C MOCTYTAIOLIHMH.

5.3. OTBeTCTBEHHBII ceKpeTaph PUEMHON KOMHUCCHH (3aMECTUTEIL OTBETCTBEHHOTO CEKpETaps):

- COCTaBJISI€T IUIAHBI MAaTEPHAIBbHO-TEXHHUYECKOro obecreueHuss MpuéMa, TOTOBHT IMPOEKTHI
IIPUKA30B PEKTOPA, KaCAIOIHECS OPraHU3allMy U IPOBEACHUS IPUEMA;

- Opranusyer y4€0y U HHCTPYKTaX TEXHHYECKOTO MepcoHaia MpuEMHOM KOMHUCCHH;

- OpPraHusyeT NOATrOTOBKY OJIaHKOB JOKYMEHTAIIUH IPHEMHOM KOMHCCHH;

- OpraHusyer HWH(QOPMAIUOHHYIO paboTy NpHEMHON KOMHCCHH: BeJeT MPHEM TpakaaH,
CBOCBPEMCHHO Ha€T OTBETHl Ha IMCBMEHHBIE 3allpOChl IPaKJaH MO BOIpOcaM Mpuéma; IOTOBUT K
myOJIMKalHH IPOCIIEKTHI H ApYyTHEe HH()OPMAaIlHOHHBIC MaTepHaJIbl MPHEMHOH KOMHCCHH;

- KOHTPOJIMPYET IPaBHJIBHOCTh BEJCHHUS JEJIONPON3BOCTBA IPUEMHON KOMUCCUH U O)OPMIICHHS
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JIMYHBIX JeJ MOCTYNAIOIINX;

- OpraHm3yeT TOArOTOBKY PAaCIHCaHHs BCTYNHTEIBHBIX JK3aMEHOB H MPEIIK3aMEHAIMOHHBIX
KOHCYJIbTanui (IIpH HAJTMYKHN);

- FOTOBHUT MaTepPHAIBI K 3aCelaHUsAM IPUEMHON KOMUCCHH,

- PYKOBOAHMT paloToOii 110 MOArOTOBKE K MyOiIMKAalMH MPOCTIEKTOB, y4eOHBIX TocoOuil Ui
NOCTYNAKONIMX U APYTUX HHPOPMAIOHHBIX MaTEPHAIIOB NPUEMHON KOMHCCHUH;

- 10 MOpYYEHHIO IpejceaTeNs NPUEMHON KOMUCCHH OCYUIECTBISCT ONECPATHBHOE YIPaBICHUC
ciyx6amu, 06eCeYHBaIOIIMMHU PaboTy NPHEMHON KOMHUCCHH;

- OpraHM3yeT W KOHTPOJMPYET THPAKUPOBAHME 3K3aMCHALMOHHBIX MATCPHAIIOB B Heo0X0AMMOM
KOJIMYECTBE KOMILIEKTOB;

- obecreuMBaeT OPraHM30OBAHHOE IPOBENEHHE BCTYNUTENbHBIX HCIIBITAHHUH, KOHCYJIbTALUH |
aneJUISIIHE,

- OpraHm3yeT pa3MELIEHHE JK3aMCHAIMOHHBIX IPYNI TO ayJAWTOpHIM H HHIUBUAYAIBHYIO
paccajKy MOCTYNAOMHX 110 pabo4iM MeCTaM;

- oprammsyer odopmieHne u obecreyeHHe HEOOXOIMMBIM HHBCHTApPEM H obopy10BaHHEM
MOMEIIeHHH s paboTBl MPUEMHOM KOMMCCHM, ay[IMTOPHH JUIi MPOBEACHHA BCTYIHTCIBHBIX
MCIIBITAHUH ¥ KOHCY/IbTalMH (IIPH HAJHYHH);

- y4aCTBYET B OPraHM3allMu JTHEH OTKPBITBIX nBepedt YHHBEpCUTETA U T.I.;

- obecreunBaeT COXPAHHOCTh JOKYMEHTOB M UMYIIECTBA IPUEMHON KOMHCCHH,

- OpraHW3yeT INOJATOTOBKY H cJady JIOKYMEHTOB NPHEMHOHM KOMHCCHH B CTYACHHECKYIO
KaHICJIIPHIO H B apXHB;

- TOTOBHUT IIPOEKTHI OTYETOB MIPHEMHON KOMHUCCHH.

5.4. Unensl MpuEMHON KOMHUCCHH: ‘

- mpoBOAAT MPOQOPHEHTAMOHHYIO paboTy MO CHENHATBHOCTIM (HarpaBJIeHUsIM [TOJATOTOBKH)
YHHUBEPCUTETA,

- IPMHUMAIOT y4acTHe B 3aCeJaHUAX MPHEMHON KOMHCCHH;

- BHOCSIT IIPEVIOKEHHS O KOHTPOJIbHBIX udpax mpuéma Ha penCTOsIHN y9eOHBIH roj;

- BBIMIOJIHSIOT MOpY4YeHHs Mpencenaress (3aMecTHTeNs npecenaresns) IpUEMHON KOMHCCHH TI0
OpraHM3alMOHHBIM BOIIpOCaM NpuéMa;

- OCYWIECTBISIIOT KOHTPOJb [0 TMOPYYEHHIO [pEACEAaTeId (3amecTuTeNA TPENACENATENIs)
IIpHEMHOH KOMUCCHH 3a OpraHM3aliell ¥ NpoBeleHHEM NprEMa 00y4aroIuxcs.

5.5. Unensl npUEMHONH KOMHMCCHH — MPEACTaBUTEIIH 00acTHBIX, TOPOJACKHX OpraHoB
3/IpaBOOXPaHeHHUs U 00pa3oBaHus, OOIECTBEHHBIX OpraHu3alHi:

- OCYLIECTBISIOT KOHTPOJIb OpraHu3alM{d M IMPOBCACHHA npuéMa 0OydarolMxcsi B CTPOTOM
COOTRBETCTBHH C JEHCTBYIOIINM 3aKOHOIATEIbCTBOM M JIPYTHMH HOPMATUBHBIMHU JJOKYMEHTAMH;

- OCYIIECTBISIFOT KOHTPOJIb OpraHU3alHHd H [pOBEACHUS npoOPHEHTAIIMOHHON paboThl €
[TOCTYTIAIOIUMH;

- YUaCTBYIOT B 3aCeIaHMsAX NPUEMHON KOMHCCHH.

5.6. TexHUYECKHii CeKpeTapb NPHEMHOH KOMHCCHH:

- paboTaeT MoJ PYKOBOACTBOM OTBETCTBEHHOTO CEKpeTaps NpUEMHOM KOMHCCHH Y HUBEPCHTETA;

- ygacTByeT B O(OPMIIEHHHU MIOMEIICHHSA NpUEMHON KOMHCCHUH;

- OKa3bIBaET MOCTYIAOIIAM TIOMOIIb [P 0QOPMIICHHH 3asBICHAH;

- IPOU3BOIUT 3aMUChH JAHHBIX O MOCTYMAOUIHX B 9NEKTPOHHBIHA JKypHAI;

- 0(OpMIISIET ZOKYMEHTBI JINYHBIX JIeJ1 IOCTYMaomuX;

- oopMIISIET PACIMCKH O PHEME TOKYMEHTOB;

- yY4aCTBYET B MOATOTOBKE ayUTOPUH U B OPraHM3allii CAadH BCTyIHTCIBHEIX HCTIBITaHHI;

- yyacTByeT B ODOPMIICHHH JIMYHBIX J€]1 U IPYIHX JOKYMEHTOB npuéMHON KOMHCCHH JUIS CIaYH B
apXHuB;
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- TIPOM3BOJHUT JEMOHTaX OOOpYyIOBaHHS NPHEMHON KOMHCCHM W IMOIrOTOBKY ayAHUTOPUH K

yueOHOMY IpoLeccy;

- IIOJITOTABJIMBACT CTCHIBI VIS OOBSIBICHHI l'IpHéMHOﬁ KOMHUCCHH.

6. SAKJIIOYUTEJIbHBIE ITOJIOKEHUSI

6.1. Hacrosimee [lonoxkeHue BCTymaeT B CHJIy C MOMEHTA YTBEPKICHHS YYEHBIM COBETOM

KI'MYV.

6.2. Ilonoxenue o npuémuoit komuccuun CMK-I1-4.2.3-4.0-16, npotokost Ne 2 ot 10.10.2016 .
CUUTATh YTPATHUBIIUM CHITY.
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